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1. PURCHASE ORDER ACKNOWLEDGEMENT

Information: Once DEWA Procurement Team is releasing the Purchase Order that will be available for you to view for the items, delivery

dates and Quantity. You shall log in with DEWA System to acknowledge the Purchase Order, this is a critical legal requirement.

Purchase Order Acknowledgement shall be done immediately as you get the Purchase Order visible in DEWA System,
late acknowledgement will not be accepted by DEWA.

CONTACT US

My Dashboard My Profile
< Main Services g Support Services
Open Tender — Submission of Generation Projects Documents
Procurerent — Suggestions & Complaints

Rfx amd Auction Change Password

J

Furchasze Order Collaboration

View Open Purchase Orders
Manage Vendor Bank Details
Display Company Data

SiteMote / Project Exscution

AR 1 B R

Procurernent Rfx

User Action: Click on Purchase Order Collaboration Option
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1.1. All Purchase Orders

CONTACT US

AT OILTY SSeI

New

Changed 1) Goods receipt pending: Supplier should contact Stores/User Department
2) Service Entry (confirmation) not yet approved: Supplier should contact User Department

In Procass 3) Quality Inspection pending: Supplier should contact User/Stores Department

Confirmed 4) ln;roi;e accepted by customer and Quality inspection is done: Supplier should contact Finance Department after the «
receive

5) In case the required bank details are not available for selection first register the bank details with Finance Departmen

Partly Confamed
and return to create the Invoice only after confirmation from Finance department.

Rejacted
All Purchase Orders

Canceled by Customer

|
< Shipping Notifications In Process (2)

Confirmed
All
in Process
Sent
All ASNs
Create

< Confirmations
All

< Invoices and Credit Memos

All

User Action: Click on All Purchase Orders to view all the Purchase Orders
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1.2 Select the Purchase Order

CONTACT US
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D Find
< Purchase Orders
All
New
Changed
In Process
Confirmed
Partly Confirmed
Rejected
Canceled by Customer
< Shipping Notifications
All
In Process
Sent
“ Confirmations
All
“ Invoices and Credit Memos

Al

{ Start Page > List of Purchase Orders
List of Purchase Orders
Download
% Extemal Refe... Number Name
3452100476 5000139623 PO
3092100042 5000138104 PO
3452000384 5000120834 PO
3052000733 5000115460 PO
3012000468 5000113427 PO
| sttt sowrger P
3411900371 5000103832 PO
3411800557 5000090465 PO
3451800524 5000086863 PO
3761600019 5000050434 PO
3411400175 5000026909 PO
3411400113 5000024328 PO
3411300081 5000013512 PO

WMN0244  ANNNNNRARRS PO

User Action: Click on Purchase Order Number

Share ( Backtotop A

Date Total Value  Status
26092021 49,0144 AEC Confirmed
08.06.2021  580,505.81AEC In Process
2062020 16,443,606.00# Confirmed
03032020 44901424 AEC Confirmed
2012020 22396746 AEC Confirmed
25122019 450,752.84 AEC Confirmed
25072019 4998.00AED  Confirmed
28102018 1800.00AED Confirmed
04092018 20,643589.46# Confirmed
31.032016  17,931,186.00# In Process
17072014 166,500.00AEC New
29042014 119,943.20 AEC New
29042013 259,131.00AEC New

1102012 446 54 25 AFT New

Total Net Value
4901424
580,505.81

16,361,387.97
4651424
2396724
448,499.08
4,998.00
1,800.00
20,540,371.50
17,931,186.00
166,500.00
119,943.06
0.00

000
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1.3 Purchase Order to create the Acknowledgement

My Dashboard

b Fnod
2 Purchase Orders
Al
Now
Changed
In Process
Confumed
Partly Confrmed
Reected
Canceled by Customar
¥ Shipping Notifications
All
In Process
Sant
7 Confimations
Al

“ Invoices and Credit Memos

Al

1

StanPage > Listof Purchase Ordies > Display Purchase Order

* General Information

wJaoltogelyy m AdiLa
Dubai Electricity & Water Authority

~

Basic Data
Purchase Order ID 3411400113
Numbet 5000024328
Name PO
Do 20042014
Status New
Total Net Value 119.943.05
VAT Amount 0.00
Total Value win VAT 0.00
Foliow-Cn Documents
| I | | R — |

User Action: Click on Process button to create the Acknowledgement

Terms of Payment

Payment in Days

]

Terms of Dolivery

Incoterm
DOP

Discount in %

Locason
DELIVERY OUTY PAID
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1.4.Confirm All Items
Confirmen Furehase e i 1400175 Payment in Days Dascount in %
Humber BO00026509
Paitty Confrmed o0
N M PO
Rewmcied Cate TR
Canceled by Cusiomes St I Process
= Shipping NMotifications Tolal Met Valuer 158 500,00
m VAT At oo Terms of Delivery
In Process Tolal Viakee with VAT. 000 Incoterm Liocasien
S Follow-On Documents DOFP DELIVERY DUTY PAID
= Confinmations " . ) =
Al Pu
= Invoices and Credit Memos
a Fiter. [
PO Ack Cmints.
“  Item Overview
5 Confirn Al emns | & Reset All ltems
MHumber Confirm Bem Shor Texd Product PO Quaniity Purchase Onder Value Requined on Comfirmasd Quantity Unit .
1 E SURGE ARRESTER 11KV, 1SET=3PCS 2700070228 225 83, 250.00 each 28102014 AED 225 EA
2 & SURGE ARRESTER 11KV 1SET=3PCS 2700079239 225 83.250,00 each 15,02 2015AED 225 EA

User Action: Click on Confirm All Items to give acknowledgement to all the PO items
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rdayrmen. i pvdys LA=Courn m o

Number: 5000026909 o0
MName: PO
Date: 17.07.2014
Status: In Process
Total Met Value: 166,500.00
VAT Amount: 0.00 Terms of Delivery
Total Value with VAT 0.00 Incoterm Location
Follow-0n Documents: DDP DELIVERY DUTY PAID
B 1 2 3 |

Shipping Motif nvoice

Filter: oy
PO Ack. Cmnis.
= | Item Overview

[ - -
@ Confirm All ltems Reset All ltems Click "Confirm Iltem"
Number Confirm ltem Short Text Product PO Quantity Purchase COrder Value Required on Confirmed Quantity Unit ¢
1 SURGE ARRESTER 11KV, 1SET=3PCS 2700079229 225 83,250.00 each 26.10.2014 AED 225 EA
2 SURGE ARRESTER 11KV, 1SET=3PCS 2700079229 225 83,250.00 each 15.02.2015AED 225 EA

User Action: Click on Confirm ltems to give acknowledgement to selected PO items (not all PO items)
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1.6.Send the Acknowledgement

= Purchase Orders
Al
M
Changed
In Frocess
Confirmsd
Fartly Confimmed
Frisseted
Canceled by Customer
= Shipping Notifications
All
In Process
Senfl
= Confirmations
All
= Invoices and Credit Memos
All

Purchase Order: 3411400175
E_m | Cancel | | | Display History | | & Print |

e—aoliog clyym Addisa ﬁ

Dubai Electricity & Water Authority

User Action: Click on Send to submit the Acknowledgement, you will get the success message about the Purchase

Order Acknowledgement; this will update the Purchase Order in DEWA Procurement.

My Dashboard

P Find

< Purchase Orders
Al
New
Changed
In Process
Confirmed
Partly Confirmed
Rejectad

Canceled by Customer

< Shipping Notifications
Al
In Process
Sent
= Confirmations
Al

< Invoices and Credit Memos

Al

4 Start Page > Listof Purchase Orders > Display Purchase Order

B Info:  Your changes have been adopted successhully

! Waming

e e ot

! Waming:  Delivery date not possible; check your entry

f. Waming

Purchase Order: 3012103067

Delivery date not possible: check your entry ( Number

Deiivery date not possibie; check your entry ( Number

1)

1)

General Information
Basic Data Terms of Paymant
Purchase Order 1D 1411400175 Payment in Days Discount in %
Mumber 5000026509 w0
Mama:
Dt 17.07 2014
Status. In Prociss
Total Med Value 166, 50000
VAT Ameunt 00 Terms ot Delhvery
Tolal Vakse with VAT 000 Incotamm Lacaton
Foliow-On Documents ooe DELIVERY DUTY PAID
. —

| Create ASN | | Display History || Display Document Flow| | |& Print || Create Invoice — Advance | | Create Invoice - Retention |

“ General Information

Basic Data

Purchase Order 1D
Number:

Name

Date:

Status

Total Net Value

VAT Amount

Total Value with VAT,
Foliow-On Documents

-

3012103067
5000138601
PO

9.450.00
47250
9,922 50

Terms of Payment
Payment in Days
0

Terms of Delivery
Incoterm
DDP
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1.7.Create Advance Shipping Notification

Upon the Purchase Order Acknowledgement, if the supply items are ready, you can send a communication to DEWA through the

online system about the shipping details, which is called as Advance Shipping Notification, to create ASN,

Go to the Purchase Order Collaboration -> All Purchase Order -> Select the Purchase Order

ASN to be sent to DEWA before you actually shipping the items, late ASNs will not be accepted by DEWA or may lead for
Liquidated Damage deduction from the Purchase Order Value.

HOME CONTACT US
MENU

Share Back to top A

= Purchase Orders List of Purchase Orders
All Download
New % External Refe.. Number Name Date Total Value Status Total Net Value
Changed 3012103455 5000139472 PO 13.07.2021 505137AED  Confirmed 595137
In Process 3012103259 5000133074 PO 05.07.2021 0.00AED  Canceled by Customer 0.00
Confirmed 3412100194 5000139313 PO 04.07.2021 43436 58AED Confirmed 43,436 58
Partly Confirmed | 3012103067 5000138601 PO 24.06.2021 9.450.00AED  Confirmed 9.450.00'
Rejected 3012102972 5000138226 PO 20.06.2021 3,100.00AED  Confirmed 3,100.00

User Action: Select the Purchase Order and Click purchase order
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CONTACT US

Share (
= Purchase Orders
. Purchase Order: 3012103067
Al
Create ASN | Display History Display Document Flow | | | &) Print || Create Invoice — Advance ' Create Invoice - Retention
New
Changed * General Information
n Process
Basic Data Terms of Payment
Confirmed Purchase Order 1D 3012103067 Payment in Days Discount in %
Partly Confirmed Number 5000138601 2
Name PO
celod by Customer Date 24.06.2021
< Shipping Notifications Stalus Confimed
Total Net Value
Al ol "V 9“50 m
2 VAT Amount 47250 Terms of Delivery
al Total Value with VAT 992250 incoterm Locaton
Sent Follow-On Documents 00P Ul

< Confirmations

- - W

Al
“ Invoices and Credit Memos
All Filder

A A

User Action: Click on Create ASN to create the Advanced Shipping Notification.
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< Purchase Orders Display ASN: 7000115441
A . Goods Delivered 1o Recipient | €] Save || X Cancel | | | & Print |
N * General Information
Changed
In Process Basic Data Delivery information
PO Number 7000115441 Deivery Date (Expected). |28 09 2021 B 1600
Name A Shipping Date
Rarty Contemed Date :::, 2021 Means of Transport 1 :
Rejectod Status Created Transpert 1D Code
Canceled by Customer B of Lading
= Shipping Notifications Fiter. |8 |
All Vessel Name Spl Hand. E
In Process
Sent
< Coafimations
3% “ Item Overview :
Z Invoices and Credit Memos [ 1
i | Select All| | Daseloct Al | Propose Outstanding Quantities
Number Description Product Quantity Unk of Measure Purchase Order No. Purchase Order ltem o

User Action: Select the Means of transport.

10 PANEL COOLER, KCVE 150022080 IRINOX ITALY 2200005481 0

eacn

3012103067

1
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1.9.Enter the transport ID Code
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= Purchase Orders Display ASN: 7000115441

All | % Goods Delivered to Recipient || 5] Save || % Cancel | | |5 Print |

New = General Information

Changed

In Process Basic Data Delivery Information

Number: Delr Date (Expected): -
Confirmed umber 7000115441 elivery Date (Expected): g 092021 16:00
Barty Confrmed Name: ASN Shipping Date: 28.09.2021 16:00
arty ontirme Date: 28.09.2021 Means of Transport: By Road v

Rejected Status: — Transport ID Code: T12345

Canceled by Customer Bill of Lading:
< Shipping Notifications Filter:

All Vessel Name Spl. Hand. Equip

In Process

Sent
=~ Confirmations

Al = Item Overview =
< Invoi d CreditM 5 =

fivolces and t-redit Nlemos | Select All || Deselect All || Propose Outstanding Quantities
All
MNumber Description Product Quantity Unit of Measure Purchase Order No. Purchase Order ltem Ic:]

10 PANEL COOLER, KCVE150022080,IRINOX ITALY 2200005481 0
4

User Action: Enter the transport Id Code

each 3012103067 1
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1.10.Enter the Shipping Quantity

b Fing 4 StartPage > Ustof Purchase Ordars » Display Purchase Order > Process ASN
< Purchase Orders Display ASN: 7000115442
A ¢ Goods Delivered to Recipient | (5 Save | X Cancel | | Print
Now * General Information
Changed
A Process Basic Data Delrvery Information
P Number 7000115442 Desvery Dale (Expected) 2¢ 06 2021 D 1600
Name ASN Shippny Date 29.09.2021 B 16:00
Parly Confirmed e
Date 2909 2021 Means of Transport By Roa¢ v
Repcied Status Transport ID Code T1
= Shipping Notifications Filer -
All Vessel Name Spl Hand. Equip
n Process
Sert
7 Confirmations
- * Item Overview 2
2 Invoices and Credit Memos
- 1] Selea Al IDWMIﬁwWWI 3
Numbee Descripbion Product Quantity Un# of Measwre Purchase Order No. Purchase Ordar ltem e

10 PANEL COOLER, KCVE150022080 IRINOX ITALY 2200005481 f * oach 3012103067 1 a

User Action: Select all and propose outstanding quantity. For partial delivery, change the quantity.

User Action: By default, system will propose the remaining quantity to be delivered for all the item, check the quantity for all the items

before completing the ASN, if you are delivering certain items later then remove the quantity against the items.
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1.11. Enter Packaging Dimension Length

‘ HOME  CONTACTUS & Q

& 200135
P
My Dashboard My Profile
b Find 4 Start Page > List of Purchase Orders > Display Purchase Order > Process ASN
< Purchase Orders © Emmors:  Please enter packaging dimension width for line item 10

Al Display ASN: 7000115418
New

« Goods Delivered to Recipient Save | ¥ Cancel | | & Print h
Cha d = 2
- = General Information
n Process

Confirmed Basic Data Delivery Information

User Action: For some specific Material required from supplier to fill material attributes as below process by entering the required details

for item packaging, dimensions and storage condition selection then click on back to item overview.

= | ltem Overview

Select All || Deselect All || Propose Outstanding Quantities

Number Description Product Quantity Unit of Measure Purchase Order No. Purchase Order Item |

SWITCH PRESSURE SWITCH TYPE:EX-DNS 10, 1 2700047643 6 each 3412100194 1 i}

Item: 1, SWITCH PRESSURE SWITCH TYPE:EX-DNS 10, 1

3 Back to Item Overview

= General Information

Item Data
Mumber Description Product P Cluantity IInit of Measure Purchase Oro
10 SWITCH PRESSURE SWITCH TYPE:EX-DNS 10,1 2700047643 & each 3412100

1 2 E

Packaging Dimensions (UOM : CM)

[tem Dimensions (UOM : CM)

Length {CM): 100 Length (Ch): 10
Width (CM): 100 Width (CM): 10
Height {(CTM): 100 Height (CM): 10
Weight (Grams): s00.000 Weight (Grams): 50,000

Storage Condition: | AC Shed
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1.12. Submit the ASN

4 Start Page > List of Purchase Orders > Display Purchase Order = Process ASN

Display ASN: 7000115442
I_ & Goods Delivered to Recipient I Save || ¥ Cancel | | [& Print |

= General Information

Supplier User Manual ool iogelyymSdiia |

Basic Data Delivery Information
Number: 7000115442 Delivery Date (Expected): 20.09.2021 [ 16:00
Name. ASN Shipping Date: 20.09.2021 @ 16:00
Date: 29.09.2021 Means of Transport By Road - |
Status Created Transport ID Code: T12345
Bill of Lading: 23334
Filter: _@L
Vessel Name Spl. Hand. Equip
User Action: Click on Goods Delivered to Recipient to submit the ASN
4 Start Page = List of Purchase Orders = Display Purchase Order = Display ASN
Iﬂ Info: Your changes have been adopted successiully I
Display ASN: 7000115442
| Display Document Flow | | | S Print |
== | General Information
Basic Data Delivery Information
Mumber: 7000115442 Delivery Date (Expected). | 2g pg 2021 16°00
Name: ASN Shipping Date: 29.09.2021 16:00
Date: 2009 2021 Means of Transport: By Road -
Status: Sent Transport ID Code: T12345
BEill of Lading: 273134
Filter:

Vessel Mame Spl. Hand. Equip



